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POLICY STATEMENT

Many students attending school need medication to control a health condition. It is necessary that
teachers (as part of their duty of care) assist students, where appropriate to take their medication.
The school will ensure the students privacy and confidentiality and will exercise sensitivity towards
this issue to avoid any stigmatisation.

2. GUIDELINES

2.1 Our school will have an administration of medication procedure which outlines the school’s processes
and protocols regarding the management of prescribed and non-prescribed medication to students at
this school.

2.2 The student’s parent/carer may wish to supply medication to be administered at the school. To

minimise the quantity of medication held at the school, it should be considered if the medication can
be taken outside of the school day, for example medication required three times a day may be able to
be taken before and after school, and before bed.

2.3 Students will generally need supervision of their medication and other aspects of health care
management. The school in consultation with parents/carers and the student's medical/health
practitioner may consider the age and circumstances by which the student could be permitted to self-
administer their medication, however this may only occur in very rare circumstances.

. PROGRAM

3.1.1 All medications, including prescription as well as non-prescription medication, including analgesics,
such as paracetamol and aspirin and other medications which can be purchased over the counter
without a prescription, are to be administered by school personnel following the processes and
protocols set out in the Medication Management Procedures (see Appendix A) of the school. In order
to ensure that the interests of staff, students and parents/guardians/approved persons are not
compromised, medication will only be administered with explicit written permission from
parent/guardian/approved person, or in the case of an emergency, with permission of a medical
practitioner.

3.21 When administering prescription medication on behalf of parent/carers, the written advice received
must be supported by specific written instructions on the original medication bottle or container, such
as that on the pharmacist's label noting the name of the student, dosage and time to be administered.
Analgesics can mask signs and symptoms of serious illness or injury and will not, therefore, be
administered by the school, as a standard first aid strategy. Therefore analgesics such as aspirin and
paracetamol will not be stored in the school's first aid kit.

3.2.2 The Principal (or nominee) administering medication needs to ensure that:

the right child;

has the right medication;

and the right dose;

by the right route (for example, oral or inhaled);

at the right time; and

that they write down what they have observed

permission to administer medication has been received from the child’s
parents/guardians/approved persons or a medical practitioner.
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Appendix A

Medication Management Procedures

The school has developed procedures for the appropriate storage and administration of prescribed and non-
prescribed medicines to students by school staff with reference to individual student medical information.

1. Student Information

Parents and/or guardians are required to keep the school informed of current medical contact details
concerning students and any current medical conditions and appropriate medical history.

Every student who has a medical condition or illness has an individual management plan that is
attached to the student's records. This management plan is provided by the student’s
parents/guardians and contains details of:

+ the usual medical treatment needed by the student at school or on school activities

e the medical treatment and action needed if the student's condition deteriorates

o the name, address and telephone numbers for an emergency contact and the student’s
doctor

2. Administration of prescribed Oral Medication

Parents/guardians are required to inform the principal in writing of any prescribed medication that
students need to take in school hours. Where medication is required in spontaneous situations,
detailed administration instructions should be provided, for example in the case of asthma attacks.
Medication Administration Permission Forms are available from the Administration Office and should
be completed and signed by the parent/qguardian.

Certain students are capable of taking their own medication (usually tablets) while other students will
need assistance from teachers. This information will be recorded on the individual student’s
management plan.

All medication sent to school is to be administered by school staff and, parents/guardians are required
to supply medication in a container that gives the name of the medication, name of the student, the
dose, and the time it is to be given.

Where medication for more than one day is supplied, it is to be locked in the storage cupboard in the
school administration office.
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Adrenaline Autolnjectors for General Use

The Principal will purchase Adrenaline Autoinjector(s) for General Use and as a back up to those supplied by Parents.
The Principal will determine the number of additional Adrenaline Autoinjector(s) required. In doing so, the Principal will
take into account the following relevant considerations:

« the number of students enrolled at the School who have been diagnosed as being at risk of anaphylaxis;

» the accessibility of Adrenaline Autoinjectors that have been provided by Parents of students who have been
diagnosed as being at risk of anaphylaxis;

- the availability and sufficient supply of Adrenaline Autoinjectors for General Use in specified locations at the
School, including

- in the school yard, and at excursions, camps and special events conducted or organised by the School; and

+ the Adrenaline Autoinjectors for General Use have a limited life, usually expiring within 12-18 months, and
will need to be replaced at the School's expense, either at the time of use or expiry, whichever is first..

Communteation Plawn

The school will have a Communication Plan to raise staff, students and school community awareness about anaphylaxis,
severe allergies and the following school rules:

- Children must not share food at any time

- Parents and families must see the class teacher before bringing a birthday cake of lolly bags to school.

- Parents should not give food treats to children in the playground

- Parents and families should never give food to another person’s child unless prior arrangement has been
made between the parents

Staff Training

The following School Staff will be appropriately trained:
- School Staff who conduct classes that students with a medical condition that relates to allergy and the potential
for anaphylactic reaction; and

- Any further School Staff that are determined by the Principal.

The identified School Staff will undertake the following training:
- an Anaphylaxis Management Training Course in the three years prior; and
- participate in a briefing, to occur twice per calendar year (with the first briefing to be held at the beginning of
the school year) on:

o the School’s Anaphylaxis Management Policy;

o the causes, symptoms and treatment of anaphylaxis;

o the identities of the students with a medical condition that relates to an allergy and the potential for
anaphylactic reaction, and where their medication is located;

o how to use an Adrenaline Autoinjector, including hands on practise with a trainer Adrenaline
Autoinjector device;

o the School’s general first aid and emergency response procedures; and

the location of, and access to, Adrenaline Autoinjector that have been provided by Parents or purchased
by the School for general use.

The briefing must be conducted by a member of School Staff who has successfully completed an Anaphylaxis
Management Training Course in the last 12 months.

In the event that the relevant training and briefing has not occurred, the Principal will develop an interim Individual
Anaphylaxis Management Plan in consultation with the Parents of any affected student with a medical condition that
relates to allergy and the potential for anaphylactic reaction. Training will be provided to relevant School Staff as soon as
practicable after the student enrols, and preferably before the student’s first day at School.

The Principal will ensure that while the student is under the care or supervision of the School, including excursions, yard
duty, camps and special event days, there is a sufficient number of School Staff present who have successfully completed
an Anaphylaxis Management Training Course in the three years prior.






